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Office of Logistics concurrence has been submitted to the
Tegulations Control Staff regarding the following oroposed
Agency Reguletions:

1. GENERAL

a. Agency Regulatory Issuances

25X1A — Employment Policy and Procedure
Under Lxecutive Urder 10590,
25X1A Pronosed B . couisition of Air Conditioners,

VMechanical Venbilation Systens, and Evaporative Cooling
Svstems (amended), has been submitted to the Regulations
Control Staff for formal coordination,

b. Office of Logistics Fotices and Instructions

The following OL Notices and Instructicns have been
issueds

LI 42-120-3, Papers Subwitted fto the DCI or DDCI
Requiring Approval or Disapproval

LH 50-190-8, Saturday Staff Duty Cfficers
LI 10-250-1, Limitations on Cutside Activities
LI 20-645-2, Leave

c. Personnel Statistics

7/0 Strength Ceiling Strength On-Duty Strenpgth

25X1A
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JUBJECT: Weekly Activity Report

T/0 Ceiling © On-Duty
GSA Reimbursables 71 71 56
L Emnloyees on LWOP 3

d, Hail and Courier sctivities

Increase or Decrease
(1) Yail Activities (ver Previous Report

fost Office Mail

Incosing 5027 £ 331
Outgoing 6822 . £ 240
11,849 £ 571
Postace Expended $1,022,46 £ $06.85
(2) Courier Activities
Scheduled Courier Trips 320
special Courier Trips 154 £ 27
Tnter-Agency Mail by Courier
Trncoming 1898 - &5
Cutgoing 2345 - 5
4243 - 144

2, PROJECTS AND S1TUDIES IN PROCISS

25X1C

3, OUHER TIERS OF INTERIST

a., Office of Logistics Reports Survey

In sccordance with the request of the DD/S and Logistics
Tnstruction 43=200-1, all Staffs and Divisions have inventoried
incoming and outgoing reports and submitted report survey work-
sheebs to the Adainistrative Staff, which will begin an analysis
of Office of Logistics reports in conjunction with a representative
of the Manavenent Gtaffl,

b, Penalty Indicia Maill

the Office of the Comptroller has advised the Post (ffice
Department that a nrovran basis of reibursement for use of
penalty indicia mall is acceptuble to this Agency. (n the basis
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SUBJECT: Weekly Activity Report

of this acceptance, the daily count and recording of all

penslty indicla itens 1s discontinued by the Mail and Courier
Tipanch, aud the Office of Logistics is collaborabing with the
Office of the Comptroller in drafting appropriate revision to

25X A
1A existing
c. Adainistrative Procedures gourse
Representatives froa the Supply Division and the Printing
Jervices Division &re participating as lecturers in this new
Aduinistrative Course Lor clerical and junior adsilaistrative
persormel, Two Logistics personnel are attending this Course
as students.
d., Fichth Logistics Sunport Course
¢pades have been received iro. the field phase of tids
fourse and are being consolidated with headquerters evaluations,
Tinal evaluations will be distributed to the Divisions by 4
Hovenber.,
e, Advanced Packaging Course
Triternal approval has been obtained for a representative of
the Supply Divisicn to attend an advanced course in Packaging
4t Purdue beginning in February 1956,
7. Tyoewriter Repair Course
idditional training in typewriter repair has been scheduled
with a local coummercial firm ror qualified personnel to attend.
o, ndividual Indoctrination
25X1A
roceiving individual indoctrination witiln
Logistics, prior to oversecus assignment,
Digtributiont

rig, & 2 - Addressee
1 -~ OL Otficial file
1 - OL/AS
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